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Helping caring people accomplish their charitable goals


	Grant Application Form

Instructions:
1. Please complete all sections of this form. 

2. Submit THREE copies of the application -- No handwritten applications will be considered.

3. Please enclose the following attachments:

· List of Board of Directors and current Operating Budget

· Program, Event or Initiative Budget, showing how money will be used

· Other pertinent materials may be appended

4. Grants will only be awarded to Registered Charities. If the application organization is not a registered charity, a sponsoring organization with charity status will be required.
5. Please submit to: 

OLIVE TREE FOUNDATION 

7025 Markham Road, Suite 205, Markham, ON L3S 0C3


	SECTION A: Organization

	Name of Organization:
	    

	Contact Person:
	     

	Address:
	     

	City:
	     

	Province
	     
	Postal Code:
	       

	Telephone:
	(   )    -    
	Fax:
	(   )    -    

	Email:
	     

	
	
	
	

	Sponsoring Organization:
	     

	Contact Person:
	     

	Address:
	     

	City:
	     

	Province
	     
	Postal Code:
	       

	Telephone:
	(   )    -    
	Fax:
	(   )    -    

	Email:
	     

	
	
	
	

	Charitable Registration Number:
	00000-0000 RR0001
	For which organization?
	 FORMCHECKBOX 
 My Organization

 FORMCHECKBOX 
 My Sponsor’s

	
	
	
	


	SECTION B: Project Details
	
	

	
	

	Project Title
	Provide a brief project title (suitable for publication).

	
	     


	
	

	Project Description


	Please describe your project. What is the goal of the project? What are the primary objectives that will lead to achieving the goal? How will you achieve these objectives?

	
	     


	
	

	Anticipated Impact


	Who will benefit from your project, and in what ways? Describe the long term and short term significance of this impact? How will you measure your success in achieving the objectives of this project?

	
	     


	
	

	Project Stakeholders


	Describe all key stakeholders that will be involved in this project. Stakeholders for the purpose of the project will be key individuals, and representatives of organizations who will be executing, guiding, supporting, and sponsoring this project. Stakeholders may include other organizations that will provide material support and are accountable for achieving the project goal.

	
	     


	
	

	Existing Capacity


	Why do you think this project will be successful? What strengths does your organization possess that will ensure a positive outcome? If appropriate, how have you planned to continue this initiative?

	
	     


	
	


	Community Collaboration & Partnerships
	Are there initiatives elsewhere in the community with similar goals and objects, direct or indirect? How will this project different from existing or past initiatives?  How will you build on existing programs or services? If it is appropriate, how will you coordinate with them?

	
	     

	
	

	Needs Assessment
	Describe how have you identified a need for this program or project? 

	
	     


	
	

	Innovation
	Describe any features of this project that will be using new approaches, such as use of technology, participative development, etc.

	
	     


	
	

	Support
	What kind of support will this project require? Please identify need for volunteers, professionals, facilities, equipment. Describe what kind of support will be available in kind, and what will need to be paid for.

	
	     


	
	

	Risks
	Describe any difficulties that could hinder the completion of the project. These could be in the form of technical challenges, organizational capacity, community support, stakeholder buy-in, etc.

	
	     


	
	

	Your Organization 
	Briefly state the history and structure of your organization, and past achievements, especially as they relate to the current project. Briefly state the purpose(s) of your organization (and sponsoring organization, if applicable)

	
	     


	
	

	Acknowledgement


	How will you acknowledge the contribution from the Olive Tree Foundation?

	
	     



	
	

	SECTION C: Budget
	
	

	
	

	 Project Budget
	Please use this template as a general guide to preparing a budget for your project. A detailed budget can be included as separate document, but the follow sections should still be complete to summarize the budget proposal.

	This template allows anticipated expenses to be itemized by major category. Some of the categories may not be applicable, in which case the amount can be left blank. Lines E6-E10 can be used to add additional categories. The Total Expenses will automatically add up in the Total Expense line. Expenses should relate to the project only.
	
	

	
	
	Expenses
	
	Amount

	
	E1
	Salaries/Fees/Honoraria
	
	$0.00

	
	E2
	Printing
	
	$0.00

	
	E3
	Materials/Supplies
	
	$0.00

	
	E4
	Advertising/Promotion
	
	$0.00

	
	E5
	Office Expenses
	
	$0.00

	
	E6
	Other Expenses 1
	
	$0.00

	
	E7
	Other Expenses 2
	
	$0.00

	
	E8
	Other Expenses 3
	
	$0.00

	
	E9
	Other Expenses 4
	
	$0.00

	
	E10
	Other Expenses 5
	
	$0.00

	
	ET
	Total Expenses
	
	$0.00 FORMTEXT 

$0.00


	
	
	
	
	

	
	
	
	
	

	
	
	Revenue
	
	Amount

	Please include all sources of revenue that will be used to support the project. Line R6 OTF Grant must be completed. 
	R1
	Fees
	
	$0.00

	
	R2
	Donations
	
	$0.00

	
	R3
	Earned Revenue
	
	$0.00

	
	R4
	Fundraising
	
	$0.00

	
	R5
	Other Grants
	
	$0.00

	
	R6
	Olive Tree Foundation Grant (To be requested)
	
	$0.00

	
	R7
	Other Revenue
	
	$0.00

	
	RT
	Total Revenue
	
	$0.00 FORMTEXT 

$0.00


	
	
	
	

	SECTION D: Grant Request
	

	
	

	Grant Requested in the amount of
	$0.00 FORMTEXT 

$0.00
 *

	*This amount will be calculated automatically from the OTF Grant amount in the Revenue portion of the Budget in section ‘C’ above

	
	

	


	SECTION E: Project Schedule

	

	Project Milestones
Please describe high level project milestones and projected dates for completion. 

Milestone

Date

Enter first project milestone (eg. surveys distributed)
     
Enter second milestone (e.g. completed surveys analyzed)
     
     
     
     
     
     
     
     
     
     
     
     
     
Final Project Report Submission to Olive Tree Foundation
     
The project start and end dates should take into consideration the Olive Tree Foundation’s grant cycle, and requirement that projects would need to be completed in the year the funding was allocated.



	

	

	SECTION F: Applicant Board Acknowledgement and Authorization

	

	Application Approval
	1st Officer (from Applicant Organization)
	
	2nd Officer (Sponsoring Organization if applicable)

	In the case that a sponsoring organization is involved (Section A), the second signature should be that of an authorized representative  from the Sponsoring Organization
	Signature:

Name:
     
Position:
     
	
	Signature:

Name:
     
Position:
     

	
	Organization:     
	
	Organization:     

	
	Date: 
     
	
	Date: 
     

	

	SECTION G: Project Funding Approval (FOR OTF USE ONLY)

	

	Grant Approval Date:
	

	Grant Amount Approved:
	

	Comments:
	


OTF Grant Application 

Version 2.1
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